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1 He.ﬂb U 3aJ1a4Y1 U3YIYCHUSA TUCIHUTIINHBI

Llenp U3ydeHus: JUCHUIUIMHBI — (POPMHUPOBAHUE y OOYYAIOIIUXCA YMEHHN HCIIOJIb30BAHUS
NPUKJIAJHOTO TPOrPAMMHOTO 00€CIIEUeHUs PH MOATOTOBKE 3JIEKTPOHHBIX IOKYMEHTOB.

3ajaun JUCHUTIIINHBI:

- copmupoBaTh HEOOXOAMMBIE 3HAHHS B 00JIACTH MHPOPMATUKUA M UH(POPMALMOHHBIX
TEXHOJIOTHI;

- U3Y4YUTh MOJEIH HH(POPMAIIMOHHBIX MIPOLIECCOB, METO/I0B U CPEJCTB, HAIIPABICHHBIX Ha
cOop, XpaHeHue, 00pabOTKy HHPOPMAIIHH;

- OCBOUTh HAaBBIKM TPAKTUYECKOM paboThl co cpeAcTBaMH UHGOPMAIMOHHBIX
TEXHOJIOTHI;

- chopMupoBaTh  MPAKTUYECKUE  HABBIKU MO  MPUMEHEHHIO  COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH JIJIs pelIeHHs] TPAKTHUYECKHX 3a]1a4;

- copmupoBaTh HMH(DOPMAIIMOHHYIO KYJIBTYPY, COOTBETCTBYIOUIYIO COBPEMEHHOMY
YPOBHIO HH()OPMAIIMOHHOTO O0IIECTBA.
B ToM unciie BociuTaTenbHbIC 3a/1a4H:

- (opMupoBaHHNE MUPOBO33PEHHUS U CUCTEMBI 0A30BBIX IEHHOCTEHN JIMYHOCTH;

- (dopmupoBaHHE OCHOB NPO(ECCUOHATBHOW KYyJIbTYphl OOYYArOIIEToCs] B  YCIOBHSIX
Tparcopmaryu 00J1acTH MPOPECCHOHATBHOMN IeATETHHOCTH.

2 MecTo AucuMIUIUHBI B cTpyKType OITIOII BO

Jucunmmna K.M.08.08 «IIpaktukym 1mo MHGOPMALMOHHBIM TEXHOJIOTHSAM» OTHOCHTCS K
00s13aTeJIbHON YacTH y4eOHOro IIaHa U BXOAUT B MPEAMETHO-METOANYECKUNA OJIOK.

Hucnunnuna uzydaercs Ha 1 kypce, B 1 cemectpe.

Jnis m3ydeHWs AMCUUIUIMHBI TpeOyeTcs: NPUMEHEHWE 3HAaHWH, YMEHHH W HaBBIKOB,
c(OpPMHPOBAHHBIX B 001IE00pa30BaTEIHLHOM Kypce HH(POPMATHKH.

Nzyuenunto jpuctuminabl  «IIpakTukyM 10 HMH(QOPMALMOHHBIM TEXHOJOTHSAM» He
HpPEIIEeCTBYET OCBOEHUE HUKAKHUX JUCIUILIUH.

OcBoenne aucuumuimHel K.M.08.08 «IIpakTukym mo MH(MOPMALMOHHBIM TEXHOJIOTUAM
ABJIIETCS HEOOXOAMMON OCHOBOM IS MMOCIIEYIOIIET0 U3YUEHUsI TUCIUIUINH (TIPAKTHK):

[{udposbie oOpa3zoBaTeIbHBIE PECYPCHl U UX pa3pabOTKa;

Beb6-pa3paboTka u BeO-n1u3aiiH;

HHTEpHET-TEXHOIOTUH.

Ob6nacte mnpodeccuoHaNbHON JI€ATENbHOCTH, HA KOTOPYI0 OPHEHTHUPYET JUCUUIUIMHA
«[IpakTHKyM MO0 HHPOPMALIMOHHBIM TEXHOJIOTUSIMY, BKIIIOUAET:

01 O6pazoBanue u Hayka (B cpepe JOMKOIBHOT0, HAYaIHLHOTO OOIIEr0, OCHOBHOTO OOIIIETO,
cpeaHero  obmero  oOpa3oBaHus, MPO(PECCHOHATBHOIO  00ydeHHus, MNpoecCHOHATHLHOIO
o0pa3oBaHUsl, TOMOJIHUTEILHOTO 00pa30BaHus).

Tumbl 3amay W 3agadu MPO(ECCHOHATBLHOW JESITENbHOCTH, K KOTOPBIM TOTOBHTCS
o0ydJaronuiics, onpeeaeHbl Y4eOHBIM TIIIaHOM.

3 TpeboBaHus K pe3yJibTaTaM OCBOECHUS TUCHUILIHHBI
[Ipouiecc n3yueHus: AUCIUILTUHBI HATIPaBlIeH Ha (OPMHUPOBAHUE CIEAYIOIIUX KOMITETEHITHI:

KoMmnerennusa B coorBercrBun ®I'OC BO

HNHauKaTopbl 10CTHKEHUS Oo0pa3oBaTte/ibHbIE Pe3YJIbTATHI
KOMIIeTeHIMH

IIK-1. CnocoGen ocBauBaTh M MCNOJIb30BATh TeOPeTHYECKHE 3HAHUSA M IPAKTHYECKHe
YMEHHS 1 HABBIKH B NIPeAMETHOM 00J1aCTH NIPH pelieHUH NPo(ecCHOHAIBHBIX 32/1a4.




ITK-1.3. JIleMOHCTpUpPYET YMEHUE |3HATH!

pa3padaThIBaTh Pa3InIHbIC - COCTOSIHME ¥ T€H/ICHIINH Pa3BUTHS WHPOPMAIIMOHHBIX
(dhopMbl yUeOHBIX 3aHATHUH, TEXHOJIOTHH;

MPUMEHSTh METOJIbI, IPUEMBI M |- BIUSHUE KOMIIBIOTEPHBIX TEXHOJIOTHI Ha HATJISTHOCTh
TEXHOJIOTHH O0YYCHHUS, B TOM npecTaBiICHus] HHPOpMAaIIHH;

qriciie THPOPMAIMOHHBIE - OCHOBHBIE OIpeICTICHHS U 0a30BbIC TTOHSITHS, KACAIOIIUECS

uH(pOpManuy 1 NHGOPMAIIMOHHBIX TEXHOJIOTHIA;

- CIIOCOOBI TPUMEHEHHSI UHTEPAKTUBHOM IpayKH;

- OCHOBHBIE TEHCHIIUU PAa3BUTHUS HH()OPMAITIOHHBIX
TEXHOJIOTUH, CBA3aHHBIX ¢ 00pa0OTKOI U XpaHEHUEM
OosbIX 00beMOB HH(OPMALINH;

YMETb:

- IeaTh BHIOOP TEXHOJIOTHH M HHCTPYMEHTAJIBHBIX CPEJCTB
¥ Ha UX OCHOBE pelaTh 3aa4u 00pabOTKH YHCIOBOM,
CHUMBOJIBHOH U TpaduuecKoil nHpopMaLuy;

- IPUMEHATh HHPOPMAIIMOHHBIE TEXHOJIOTHH IIPU PELICHUH
NpaKTHYECKHX 33/ay;

- OLICHUBATH NPOTPaMMHOE 00ECIIeYeHUE U TIEPCIIEKTHUBEI €T0
UCTIOJIB30BAaHUS C YUYETOM pPelIaeMbIX MPO(HeCCHOHAIBHBIX
3amaq

BJIAJICTh!

- TEXHOJIOTHEH CO3JJaHus, TPOCKTUPOBAHUS U
CONPOBOXKJICHUS YIEOHOTO MPOIIecca ¢ MOMOIIBIO CPECTB
MH(OPMALIMOHHBIX TEXHOJIOTHH.

4. O0beM TMCHUILIMHBI U BU/IbI y4eOHOl padoThbl

Bcero [TepBrrit
Bun yuebnoit paboTbl 4acoB CeMeCTp
KonrakTHasi paborta (Bcero) 54 54
JlaboparopHsbie 36 36
Jlexum 18 18
CamocrosiTesibHas padora (Bcero) 10 10
Buabl npoMe:KyTO4YHOI aTTecTaluu 8 8
DK3aMeH 8 8
OO0mas TpyA0eMKOCTb 4achl 72 72
OO0masi Tpy10€eMKOCTh 3aUeTHbIE eIUHUIIbI 2 2

5 ConepxaHue TMCUUILTHHBI
51 Copnepxanue pa3ieoB IUCHUNITHHBI

Pazgen 1. OOpaborka TekcToBOi ¥ Tal0aM4YHOW MHPOPMALUM CpeACTBAMH
HHG(pOPMALMOHHBIX TEXHOJIOT U

[Tporpammebl 1715t pabOTHI ¢ TEKCTaMu: Kiaccupukanus, Ha3HadyeHne. PopMaThl TEKCTOBBIX
¢aitnoB. OcHOBBI paboThl ¢ TekcToBbIM mpoueccopoM MS Word. Crocobsl ¢dopmupoBaHus
ornaBienus JgokyMmeHTta. Hymepauust crpanun. Konontutynsl. CHocku. Cebuiku/ OdopmieHue
cnuckoB. Co3/laHue JOKyMeHTa ¢ MoMolnbko mabnona. Co3nanue mabdiona. M3Menenue madiioHa.
Konuposanue snemenToB mabiaona. CozaHue 3JeKTPOHHBIX GOpM.

Crioco6b1 06paboTKH TaOIWYHBIX JaHHBIX. [I[porpaMMHbIe cpeacTBa KOMIIbIOTEPA 10 paboTe
¢ TabnuyHOM MH(pOpMalmeil: TaOIUYHBI pelakTop, Ta0IUUHbIM mpoueccop. OCHOBHbIE MOHATHUS
tabnuyHoro mporeccopa. OcHOBBI paboThl B TabiamuHoMm mporeccope MS Excel. Coznanme
cBOAHOW Tabmuibl. M3MeHeHue CTpyKTypsl CBOAHOW TaOnwibel. HacTpoiika mapameTpoB moiiei
cBogHOU TaOmuupl. OuiabTpanys AaHHBIX B CBOAHOM Tabmuue. Co3naHue CBOJHOW TaOIMIBI C



MOJICNIBIO JIAaHHBIX JJIS aHAJM3a JIAaHHBIX B HECKOJBKUX TaOiuIax. BRYUCICHHS C MOMOIIBIO
HancTporiku «llouck pemenusi». IloctaHoBka u pemieHue 3anadd. [I[pocMoTp MpOMEKYTOUHBIX
pe3ysIbTaTOB MOMCKA pelieHus. M3menenue cnocoba moucka pemenus. CoxpaHeHue WM 3arpys3Ka
Mozenu 3azayd. MeTtoasl moucka pemeHus.  YpoBHM 3amuThl.  [laposmm.  3ammra  or
HECaHKIMOHMPOBAHHOI'O IIPOCMOTpA. 3alllUTa JIMCTOB OT MPOCMOTPA. 3alUTa 3JIEMEHTOB JIUCTA OT
IpOCMOTpa. 3alMTa JIMCTa OT HECAHKIMOHUPOBAHHOIO M3MEHEHMs. YCTAaHOBKAa IIapaMeTpOB
crpanunbl. Hactpoiika macmraba meyatu. Co3naHue KOJOHTUTYNNOB. Hactpoiika BhIOOpOYHOM
nevaru. [IpensapurensHbiil npocMotp aucta. [leuats nokymenrta. HacTpoiika napameTpoB nedary.
Ilewats nuarpamm Hactpolika napameTpoB CTpaHuibl auarpaMMsbl. [IpensapurtenbHblii IPOCMOTP
Jyarpamm.

Pa3nea 2. Busyaauzanuu uHpopManuu cpeacTBaMyu MH(OPMALMOHHBIX TEXHOJIOTHH.
O0J1a4HbBIC TEXHOJIOTHH !

IIpe3eHTanus Kak CpeNCTBO MPEICTABICHUS MYJIbTHUMEIMWHBIX JaHHbIX. Ha3HaueHwue
npe3eHTanuid. TpeboBaHUs K 0POPMIICHHUIO U UCHOJIb30BAHUIO MTpe3eHTanuil. O030p HHCTPYMEHTOB
Juisl co3anus npeseHTanuil. Ctpykrypusauust marepuana. CocTaBi€HHs CLEHapus pealn3aliu.
Pa3zpaGorka nu3aiiHa mnpeseHtauuu. lloaroroBka mennapparMeHTOB (TEKCThl, WILIOCTPALUH,
BUCOCHhEMKA, 3aUCh ayanodpparmMenToB). Co3nanue mpe3eHTanuu. JleMOHCTpanus Mpe3eHTalHH.
Hcnonp3oBaHnue BUACO B Ipe3eHTaUMU. Vcnonp3oBaHue ayavo B Ipe3eHTauMu. JluarpamMmsl B
Ipe3eHTAllUU: CO3/laHue U penaktupoBaHue. [IpencraBieHue AaHHBIX B IpapUuyecKoOM BHJE.
PactpoBas u BekTopHas rpaduka. TexHomoruu oOpaboTku rpadpuueckux JIaHHbIX. DopmaTsl
rpadudeckux (aiiios. LIBeToBbIE CXEMBI.

OOnauHble TEXHOJIOIMHM — 0030p peleHui. YcCiayru, MpenocTaBiseMble 00JIauyHbIMU
cuctemMamu. Bo3moxHOCTHM 00nauHBIX BblUMCIEHUNH. Pabora ¢ nokymMeHTaMu B 00Ja4HBIX
TexHosorusax. O0gayHble TEXHOJIOTUU U XpaHEHHUE JaHHBIX.

[TonaTne KoMmblOTEpHOW TpamoTHOCTH. WH(popmanmonHas KyabTypa. MHpOpMamuonHo-
KOMMYHHKAI[MOHHAs1 KOMIIETEHTHOCTD.

[lonatne WHPOPMALMOHHBIX TEXHOJNOTHHA. ['eHe3uc pa3BuTus  WHPOPMAIMOHHBIX
TEXHOJIOTUH B 00ydyeHuH HH(popMaTHKe. [[MCTaHIIMOHHBIE TEXHOJIOIMU B 00yyeHHH. TexHuueckue
cpeactBa cbopa, o0pabOTKM W XpaHeHHs naHHBIX. [Iporpammuoe obecrneueHue oOpabOTKH
UHpOpMaLUH.

I'moGanbHas cerb MHTepHeT: reHesuc, cepBHChl. MHCTpyMeHTHI moucka HHQOpMAUU B
rio0anbHO ceTr. OCHOBBI 6€30MacHOCTH B ceTH MHTepHeT.

52. Copepxanue nucuunauibl: Jlekuun (18 4.)

Pazgen 1. OOpalGorka TekcToBO HM Ta0JM4YHOH WHGOPMALMH CpPeICTBAMH
HH(OPMANMOHHBIX TEXHOJIOTHM: (8 4.)

Tema 1. OcHOBBI 00pa0dOTKH TEKCTOBOI HHPOPMALMH HA KOMIIbIOTepe (2 4.)

ITporpammsl 1 paboThI ¢ TEKCTaMU: KilacCU(UKAIMs, Ha3HAUECHHeE.

dopmaThl TEKCTOBBIX (PaiiiIoB.

OcHOBBI pabOTHI C TEKCTOBBIM Iporieccopom MS Word.

Tabmuipl B TEKCTOBOM JOKYMEHTE. DJIEMEHTHI TaOiuil. JTambl paboThl C TaOIUIlaMU B
TEKCTOBOM IIPOLIECCOPE.

Tema 2. Cranaaptbl 0)OpMJIeHHS TEKCTOBBIX IOKYMEHTOB (2 4.)

Crioco6s1 hopmMupoBaHUS OTJIaBICHUS JOKYMEHTA.

Hywmepanus crpanun. Konontutynsl. CHocku. Cebuiku. O¢dopmileHHe CITUCKOB.

Co3manne nokymeHTa ¢ momomibio maodnona. Co3mganue mrabnona. M3MmeHenne maGioHa.
KonupoBanue 371eMeHTOB 11a0I0Ha.

Coznanue 3JIeKTPOHHBIX (OpM.

Tema 3. TabauuHas nHdopmanus u ee 06padoTka Ha KoMNbIoTepe (2 4.)

Crioco6b1 00pabOTKM TAOJIUYHBIX JAHHBIX.


http://m.mordgpi.ru/mod/url/view.php?id=162165
http://m.mordgpi.ru/mod/url/view.php?id=162165

[IporpamMMHBIe CpeaCTBa KOMIIbIOTEpa 1Mo paboTe ¢ TabIu4HOM nH(popMarmen: TaOIuYHbII
pellaKkTop, TaOJUYHBIN IpOLIECCOp.

OcHoBHBIE OHATHS TAOMUYHOTO mporeccopa. OCHOBBI pabOThl B TAOIUYHOM IMPOIIECCOpPE
MS Excel.

Co3nanue cBOmHOW Tabmuubl. V3MeHeHHE CTPYKTYpbl cBojxHOWM Tabmuubl. Hactpoiika
napaMeTpoB IoJieil cBOAHOM Tabmuibl. PUIbTpanus JaHHBIX B CBOJHON TalIMLIe.

Cozanue CBOJHOM TaONMLBI C MOJAEIBIO JaHHBIX /IS aHaJlM3a JAHHBIX B HECKOJBKHX
TabJmMIax.

Tema 4. JlonosHuteabHbie BO3MOkHOCTH MS Excel: HaacTpoiiku, 3amura JaHHBIX,
ne4yarb TA0JMYHBIX JOKYMEHTOB (2 4.)

Brruncnenus ¢ nomouisbro HaacTpoiiku «llouck pemenus». IloctaHoBKa 1 pelieHue 3a1a4u.
ITpocMOTp IPOMEKYTOUHBIX PE3YIbTATOB ITOKMCKA pelieHus. V3MeHeHne crnocoda oucka pereHus.

VYpoBHu 3amutel. [Taponu. 3amura OT HECAHKIIMOHUPOBAHHOI'O MPOCMOTPA. 3alIUTa JIMCTOB
OT IIPOCMOTPA. 3aIUTa 3JIEMEHTOB JIMCTA OT IPOCMOTPA. 3alluTa JINCTA OT HECAaHKLIMOHUPOBAHHOIO
M3MEHEHUS.

VYcraHoBka mapameTrpoB  cTpaHuibl. Hacrpoiika wmacmraba newarn.  Co3gaHue
KOJIOHTUTYO0B. Hactpoiika BbiOOpouHoil meuaTtu. [IpeaBapurenbHblii mpocmotp sucra. [lewars
JnokyMmeHTa. Hactpolika mapameTpoB nedaru.

Ilewate nuarpamm Hactpoiika mapameTrpoB cTpaHuULbl AuarpaMMsbl. [IpeaBaputenbHbIN
IIPOCMOTP JAHATPAMM.

Paznen 2. Bwum3yanuszauumu wuHGOpMAanuMm CpeACTBAMH HMH(OPMaLMOHHBIX
TexHoJioruii. O6aaunblie TexHooruu (10 u.)

Tema 5. MyabTuMeauiinblie npe3seHranuu (2 4.)

[IpeseHTanust Kak CpeICTBO NPEACTABICHUS MYJIbTUMEIUNHBIX JaHHbIX. Ha3zHnaueHue
npe3enTanuii. TpeboBaHus K 0POPMIICHHIO U HCIIOJIb30BAHUIO ITPE3CHTALUIH.

0O0630p UHCTPYMEHTOB JJIS CO3/IaHUSI TIPE3CHTAITUH.

Crpykrypuszanust Matepuana. CocrtaBiieHUs cleHapus peanusanuu. PazpaGoTka ausaiina
npesentanmu. [loaroropka MeanadparMeHTOB (TEKCTHI, WILIIOCTPAIMM, BHICOCHEMKA, 3aIHCh
aynuogparmenToB). Co3aHue npe3eHTanuu. JJeMoHCTpalys Mpe3eHTaluHm.

Wcnonb3oBanue BUeO B pe3eHTalMu. Mcrnonb3oBaHue ayauo B pe3eHTanuu. JuarpaMMol
B [IPE3CHTALIMN: CO3JJaHNE U PEJAaKTHPOBAHHUE.

Tema 6. Buzyaamu3sauusi 1aHHbIX U HHporpapuka (2 4.)

[IpencraBnenue naHHBIX B rpaduyeckoM Buje. PactpoBas u BekTopHas rpaduka.

Texnonoruu o0paboTKu rpaduUecKUX JaHHbBIX.

®dopmartsl rpadguueckux (hainos.

IIBeTOBBIC CXEMBI.

Tema 7. O6s1auHbIe TeXHOJIOTUH (2 4.)

OOnauHble TEXHOJIOTMHM — 0030p peleHuid. YCiayru, MNpenocTaBiseMble 00JIauyHbIMU
cucreMaMu. Bo3MOXXKHOCTH 00JIaYHBIX BHIYUCIICHHH.

Paborta ¢ mokymeHTamu B OOJayHBIX TeXHOJOrHAX. OOauHble TEXHOJIOTMU U XpaHEHHe
JTAHHBIX.

Tema 8. OcHOBBI HHPOPMANMOHHOI KYJIbTYPHI (24.)

[ToHsATHE KOMITIBIOTEPHOU IPAMOTHOCTH.

WNudopmannonHas KyabTypa.

HNHupopmainoHHO-KOMMYHHUKAIIMOHHAS KOMIIETEHTHOCTb.

[TonaTne nHGOPMAIIMOHHBIX TEXHOJIOTHA.

Texunueckue cpeacTa coopa, 00pabOTKH U XpaHEHUS JTaHHBIX.

[TporpammHoe oOecrieueHe MepCOHATBLHOIO KOMITBIOTEPA.

Tema 9. Cers HTepHET KaK MOUCK U CpeACTBO nepeaayn nHpopmamun (24.)

I'moGanbHas ceTh I/IHTepHCTI reHe31C, CCPBUCHI.

WNHucTpymenTs! norcka MHGOpMAaIUK B rI100aIbHOM CETH.



OcHoBbI O6e30macHOCTH B ceT VIHTEepHET.

53. Copepxanue TUCUUILIMHBI:

JlaGopaTopubie (364.)
Pazgen 1. OOpabdorka TekcTOBOH M Ta0au4yHOW HHGOPpMANMH CpeaCcTBAMM
HH(OPMaALMOHHBIX TexHoJIoruii (18 4.)

Tema 1. Co3naHue M peJaKTHPOBaHHMEe JOKYMEHTOB B TeKCTOBOM mpoueccope MS
Word (2 4.)

Hacrpolika napameTpoB CTpaHULBI JOKYMEHTA.

Hactpoiika napamerpoB ab3ana u mpudTa.

Hcnonb3oBanue koMauabl Qopmam no oopasyy.

ABrozamena mpu BBoje. CozaHue U HCIOJNB30BAaHHE JJIEMEHTAa aBTO3aMEHBI s
aBTOMAaTHU3allMM BBOJIa 4acTO HCIOJb3yeMOro Tekcra. lcrosb3oBaHHME pexuma 3ameHums IS
yaJeHus CIelHaIbHbIX (KOMaHIHBIX) 3HAKOB (pOPMATHPOBAHUSI.

Hywmepanus crtpanui.

Coznanue aBTOMaTH4YECKOTO OTJIaBICHHUS.

Pabora ¢ mumroctpanusmu. Pucynku.

Ourypel. O0bexTsl SMartArt.

Pabora ¢ mabmonamu.

Tema 2. Padora ¢ Tadaiuunamu u guarpammavu B MS Word (2 4.)

CrocoOsI co3maHus TaOInIL.

dopmarupoBanue Tabnul. BeraBka u ynaneHue CTpok U CTOJO1OB. M3MeHeHHE MHUPUHBI
CTOJIOLIOB M BBICOTHI CTpoK. OObenuHeHue sueek. Pa3duenue suyeek. COpPTHpPOBKA JAaHHBIX B
TadJIuLeE.

Hcnosb30BaHME TOTOBBIX CTUJIEH.

ABTOMaTHUYECKOE 0TOOpaKEHUE 3aroJJOBOYHOM YacTH TaOJIUIBI HA IPYTUX CTPAHUILIAX.

[IpeoOpa3oBanue TekcTa B TaOIUIy M HAOOOPOT.

V3MeHeHne OpHeHTalK CTPAHUIIBI IS TAOJIHIL ¢ IIUPOKUM (OPMATOM.

[Toctpoenne nuarpamm. @opmaTtrpoBanue rpadpukoB U auarpamm. OnpeneneHue JaHHBIX.
M3meHeHue Tuna auarpammsl. Mi3MeHeHne mapaMeTpoB IuarpaMMsl.

Coznanne GopMyIbl.

Tema 3. Ciimssnune gokymentos B MS Word (2 4.)

Co3znanne 1oKyMeHTa-CI1cKa.

CozaHue OCHOBHOTO JOKYMEHTA.

CnusiHue TOKyMEHTOB.

Tema 4. Opopmaenne nokymenton no 'OCT (2 u4.)

Odopmiienne comepxaHus KypcoBOM pabOTHI: mpaBuiia O()OpMIICHUSI TUTYJIHHOTO JUCTa U
conepskanus. [loaroroBka crucka UCIOIb30BaHHON JIUTEPATYPBI.

Tema 5. OcHoBBbI paGoThI ¢ YJIeKTPOHHBIMU Tabaunamu B MS Excel (2 4.)

OCHOBHBIE TIOHATHS.

Hactpoiika napamerpoB pabouero gucTa.

Co3gaHue 3arojIoBKa TaOIHIIBI.

Onepanust konupoBaHus. KonupoBaHue 4uCIOBOM KOHCTaHThL. KommpoBaHWEe TEKCTOBOM
KoHcTaHThl. KonupoBanue ¢popmynn. AGCOMOTHBIE M OTHOCUTEIbHbIE CCHIIKH.

Pa6ora ¢ pyHKIIMSAMU.

Pabora ¢ auarpamMmmamu.

CoptupoBka u GuIbTpaIHs TaHHBIX.

Tema 6. Hcno/jb3oBaHHMe 3JEKTPOHHBIX Ta0auI JJIsl aHAAM3a MeJarorm4ecKux
n3mepeHuii B cpexe MS Excel (2 4.)



Beimonnenue  nabopaTopHoil  paOoThl, HampaBlIeHHOW Ha TpOBEJIEHHE aHalu3a
MeAarorn4eckux U3MepeHui B TaOIMUYHOM MPOLIECCOpE.

Tema 7. Padora ¢ marpunamu B MS Excel (2 4.)

YMHOXeHue, JelieHne, CI0KEHNE, BBIUNTaHUE, TPAHCIIOHUPOBAHUE, HAXOXKIEHHE 00paTHOM
MaTpHIIBl TOCPEACTBOM TAOJIUYHOTO MPOLIECCOPA.

Tema 8. PaGora ¢ npouenypamu Ilogoop napamerpa, [louck pemenusi B Ta0JMYHOM
npoueccope MS Excel (2 u.)

Pemenue 3anay ¢ ucnonb3oBanueM npouenyp I1o0o6op napamempa v Ilouck pewienus.

Tema 9. KourposibHasi aTrecTanus mo MoayJao (2 4.).

Brinonnenue camocTosITeNbHON paboThl 10 padoTe ¢ NaHHBIMH B TaOJIMYHOM IpOIIECCOpe
MS Excel u TekcroBom mporieccope MS Word.

Monayas 2. Busyanu3anusi nHpopManuu cpeacrsamMmi HHGOPMAUMOHHBIX TEXHOJIOTH.
Oo6s1aunble TexHoJ0oruu (18 4.)

Tema 10. IIpoexTupoBanue npesenranuii B cpeae MS PowerPoint (2 4.)

3aryck 1 3HaKOMCTBO ¢ rporpammoii MS Power Point.

Hactpoiika napamMeTpoB Mpe3eHTaIHH.

Hacrpolika mapameTpos ciaiizia.

Cozmanne u odopmieHHe MycToro ciaiga. Pa3memieHwe TEeKCTOBOM HH(OpMALIUU.
Pasmemenne w3o0pakennid u wumoctparuii.  Coszmanue 3ddexroB anumaruu. IIpocmotp
Mpe3CHTAINH.

Tema 11. Co3nanue npesentanuu B cpeae MS PowerPoint (2 u.)

Coznanue o0y4Jaroleil mpe3eHTali, COOTBETCTBYOIIEH MPOMUITIO TOATOTOBKH.

Tema 12. Co3nanue npesenranuu B Prezi (2 4.)

Wurepdeiic mporpammber  Prezi. PaccMoTpeHre TOTOBBIX mpe3eHTaruid. V3ydeHue
BCTPOCHHBIX 111a0J10HOB. Co31aHNEe COOCTBEHHOM MPE3CHTAIIMH Ha POU3BOJIBHYIO TEMY.

Tema 13. Undorpadguka u cepBuCHI 10 €€ CO31aHNI0 (2 4.)

[Tonstne wHdorpaduku. Drambl u ocobeHHOCTH co3manus wHPorpaduku. CepBHUCH 1O
co3nanuto nHdorpapuku. Paccmorpenue npumepoB uHporpaduKy.

Tema 14. IIpakTnyeckas padora no co3ganuio uHgorpapuxu (2 4.)

Coznanue wuHbporpadukd MO TeMaM IMIKOIBHOTO Kypca HMH()OPMATHKH B IIOOOM U3
BbIOpaHHBIX OHJIAH-CEPBUCOB.

Tema 15. OcHOBBI paGoThI N0 CO3AHNI0 TOKYMeHTOB B cepBuce Google Docs (2 4.)

3HakoMcTBO ¢ uHTepdeiicom. Co3nanue nokymeHTta. Hazpanue, ornaBieHue U 3arojoBOK B
nokyMmeHTe. Co3gaHue 3aroJIOBKOB M IOA3arojloBKOB. CHOCKM, HOMEpa CTpaHMIl, BEPXHHUE H
HIDKHUE KOJOHTUTYIBL. HacTpoiika mapameTpoB crpanuil. Coznanue ccbuiku. Cosznanue Gpopmyi.

Tema 16. OcHoBBI padoThl 0 co3aanuio Tadaui B cepuce Google Tadmupi (2 4.)

3nakomcTBO ¢ wuHTepdeiicom. Co3ganue Tabauibsl. COBMECTHOE pPEJAKTHPOBAHUE
JOKYMEHTOB. 3allluTa JAuana3oHa sS4YeeK WIM JHCTa OT PEJaKTUPOBAaHMS. YPOBHHM JOCTyHa
HACTPOMKH 3auThl. PerakTupoBanue 3amunieHHoro jgucra. [lyonukanus Tabnuusbl.

Tema 17. OcHoBBI paGoThI N0 CO3AaHUIO Npe3eHTanuii B cepBuce Google Ipe3entanun
24)

3nakoMcTBO C¢ uHTepdeiicom. Coznanue mpeseHTanuu. BcraBka n3oOpakeHuil. BceraBka
Buneo. [lyOnukamnus MOKyMeHTOB, TaOnuIl, nmpe3eHTanuii. OOHOBIIEHHE OIMYOJIMKOBAHHOTO (aiina.
Hacrpoiika nmpaB Ha myOIUKaIHIO.

Tema 18. KonrpoJubHas arrecranus (2 4.)

[ToBTOpeHue u3y4eHHOro Marepuana. BeimosHeHHe TUNOBBIX 3agaHuid. OO6oOLIeHUEe U
cucremarusanus marepuana. CamocrositenbHas padoTa.

6. IlepeueHb Y4yeOHO-METOAMYECKOTO0 OOecCTeYEeHHUs] JIsi CaAMOCTOSITEIbHON PadoThI
00y4YyaIIUXCs M0 JUCHHILINHE (pa3aeny)
6.1 Borpoce! 1 3a1aHus 1JIs1 CAMOCTOATEJILHOM PadoThl

IepBrrii cemectp (10 4.)


https://prezi.com/login/
https://prezi.com/login/

Pazgen 1. OOpaGorka TeKCTOBOH U
nHopManMoOHHbIX TexHoormii (5 4.)

Bun CPC: *[ToaroroBka k 1ab0opaTOpHBIM paboTaM M KOHTPOJIHOW aTTeCTalluu

N3yuutsb copeprkanue nabopatopHbix paboT. [loaroTroBuTh (hakTuyeckuii MaTepuall.

Texymias arTecTanusi IO MOJIYJIIO MPOBOJUTCS B BHUJIC KOHTPOJIBHOW paOOThI, BKIFOYAFOIIHN
B ce0s mecTh 00s3aTeNIbHBIX 3aJjaHul, olleHHBaeMbIX 1Mo 100-0aIbHOM cucTeMe, U IBYX 3aJaHHi
JUTSL JIOTIOJTHUTEIIBHOTO OI[CHUBAHMUSL.

Paznen 2. Buzyanusauusi mHpopManum cpeacTBaMu MHPOPMAIMOHHBIX TEXHOJIOTHIA.
Oo6Jaunblie TexHoaoruu (5 4.)

Bux CPC: *TloaroroBka K 1ab0paTopHbIM paboTaM B KOHTPOJIBHOM aTTeCTalluu

N3yunth comeprkanue 1ab60patopHbIX paboT. [ToaAroTroBuTh (hakTUYECKUit MaTepuall.

Texyias arrectanusi 10 MOAYJIO IPOBOJUTCS B BHJI€ KOHTPOJIHHON pabOThI, BKIFOYAIOIINN
B ce0s mecTh 00s3aTeNbHbIX 33aHuil, oneHnBaeMbIX 1o 100-0amibHOM cucteMe, U ABYX 3aJaHUN
JUIS1 IOTIOJTHUTEJIBHOTO OLICHUBAHMSL.

TA0IMYHOI HMH(POPMALMU  CpPeACTBAMH

7. TemaTuKka KypcoOBbIX padoT (IIPOEKTOB)
Kypcosble paboThl (IIPOEKTHI) MO AUCLUILIMHE HE NIPEyCMOTPEHBI.

8 OueHoyHbIe CpeACTBA
81 Kommnerenuuu u 3tanbl GopMUpPOBAHUSA

Ne O1neHOYHBIE CPEICTBA Komrierenmum, sTansr ux
n/m dbopMupoBanus

1|ITpenmMeTHO-METOAMUECKUI MOTYJIb TIK-1.

82. Tloka3aTejim M KPUTEPHH OLEHUBAHMSI KOMIIETEHI[HIA, INKAJIbI OIleHUBAHMS

[llkana, KpUTEPHH OLICHUBAHHS U YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETECHIHH

2 (HE 3a4TEHO) 3 (3auTeHo) 4 (3auTeHo) 6a30BBIi 5 (3auTeHo)
HUXKE IOPOTOBOTO MIOPOTOBBIIA TTOBBIIIEHHBIN

[IK-1. CnocobeHn ocBauBaTh M MCIOJIB30BaTh TEOPETUUECKUE 3HAHUS U MPAKTUYECKHE YMEHUS U
HaBBIKM B IPEJMETHON 00JIaCTH NPH pelieHHH NTPpodecCHOHATIbHBIX 3aa4

[IK-1.3. [lemoHcTpHpyeT yMeHHE pa3padaTbiBaTh pazauyHble (QOpMbl Y4eOHBIX 3aHATHH,
IPUMEHSTh METO/Ibl, IPUEMbI U TEXHOJOTHH 00yY€HHsI, B TOM YHCiIe HHPOPMALIMOHHBIE.

He nemoncrpupyer B nenom ycnemso, B nenom ycnemnso, CrniocobeH B
yYMEHHE HO OECCUCTEMHO HO C OTJEJIbHBIMU IIOJTHOM 00beMe
pa3pabarbIBaTh JEMOHCTPUPYET HeZ04YeTaMU JEMOHCTPUPOBATh
paznu4HbIe POPMBI yMEHHE JIEMOHCTPUPYET YMEHHE
y4eOHBIX 3aHATUH, pa3pabaTbiBaTh yMEHUe pa3pabatbiBaTh
IIPUMEHSTH pasnu4Hble GopMBI paspabarbIBaTh pasnu4Hbie (GOpMBI
METO/Ibl, TPUEMBI U y4EOHBIX 3aHATHH, pa3nuyHble POPMBI y4eOHBIX 3aHATHIH,
TEXHOJIOTHH IIPUMEHSTHh METO/IbI, y4eOHBIX 3aHATHH, IPUMEHSITh
oOyueHus, B TOM MIpUEMBbI U MIPUMEHSITh METO/IbI, METO/Ibl, TPUEMBI 1
qucle TEXHOJIOTHH IpUEMbI U TE€XHOJIOTHH
nH(pOpMaIMOHHBIE. o0y4eHus1, B TOM TEXHOJOTHH 00yJeHus1, B TOM
qucle 00y4yeHHs, B TOM qucie
UH(POPMALIOHHBIE. qucie MH(pOPMAaILIOHHBIE.
MH(pOpPMAaIOHHBIE.
YpoBeHb IlTxana oneHUBaHUs IS IIPOMEKYTOYHOM [Ixana oneHnBaHuUA

c(hOpMHPOBAHHOCTH

aTTeCTalnuu

o bPC




KOMIIETEHIIUU DK3aMeH
[ToBbIIIEHHBIT 5 (OTIMYHO) 90 — 100%
bazoBsrit 4 (xoporo) 76 — 89%
[Toporossrii 3 (Y1OBIETBOPUTENHHO) 60 — 75%
Hwxe moporosoro 2 (HEeyIOBIIETBOPUTEIIBHO) Hwmxe 60%

83. Bompochl NpoMeKyTOYHOM aTTecTaAluH

IepsBbiii cemectp (Ix3amen, ITK-1.1)

1. PackpoiiTe NMOHSATHE KOMITBIOTEPHOM T'PaMOTHOCTH. APryMEHTHPYHTE, IOJIh30BaTEIs
KOMIIBIOTEpA ¢ KAKUMH YMEHUSIMHU MOYXHO Ha3BaTh KOMIIBIOTEPHO FPaMOTHBIM.

2. Packpoiite mnousTHE «UHPOPMALMOHHASA KylIbTypay. KakuMu yMeHUsSMH IOJDKEH
BJIAJICTh MEAArOr, Y KOTOPOro copMUpoBaHa HHPOPMAITMOHHAS KYIbTypa?

3. Pacckaxure 0 TeXHHYECKHX cpelncTBax cOopa, 00pabOTKH M XpaHeHHs JaHHBIX. Kakne
KOMIIOHEHTbI KOMITbIOTEpA OTBEYAIOT 3@ IIEPEUYHCIIEHHbIE ONlepalun’?

4, PacckaxuTe 0 mporpaMMHOM oOecrieueHUH g 00padOTKM HMHpOpMalUK Ha
KomrbloTepe. KakuMu 13 nmporpamm J10JKEH BIIaJeTh Ieaaror?

5. Packpoiite renesuc cetu MurepHet. Boiaenure coObITUs, MOCITYKUBIIME EPETOMHBIMU
TOYKaMU B pa3BUTHU ceTH VIHTepHeT.

6. Pacckaxure o cepBucax ceru MuTepHer. B ueM cyTh yciyr, npeayiaraeéMbIixX JTaHHBIMHU
cepBucamu?

7. Pacckaxure o mpomenype mnowcka mHpopMmanuu B TiobanbHO cetn MHTepner. Ha
npuMepe JIro00ro 13 Opay3epoB ONMUIIUTE TAHHYIO MPOIICIYPY.

8. Ilepeuncnure npasuia 6e3omnacHoit pabotsl B cetn MHTepHer. Kak HapyiieHne npaBui
HEraTHUBHO CKa3bIBaeTcs Ha pabote ¢ cetu MHTepHET?

9. Jlaiite IOHATHUE «obnayHbie TEXHOJIOTHUI. Packpotite TEXHOJIOTHIO
(YHKIMOHUPOBAHUS 00JAUHBIX TEXHOJIOTUH.

10. PackpoiiTe yciryru, KOTOpbI€ PEIOCTABIISIIOT CEPBUCHI, (DYHKIIMOHUPYIOIIIE Ha OCHOBE
00JIa4YHbIX TEXHOJIOTHH.

11. Ilepeuncaure BO3MOXHOCTH OOJAYHBIX BhIYUCIEHUH. Kakue M3 HUX MOTYyT OBbITh
MCIIOJIb30BaHbI B MPO(ecCHOHAIbHOMN 1eATeNbHOCTH negarora?

12. PackpoiiTe TEeXHOJOIH0 paboThl € JOKYMEHTaMH C HCIOJIb30BaHHWEM OOIayHBIX
TexHoJorui. Pacckaxkure o Bo3MoxkHOCTsIX cepuca Google Docs.

13. PackpoiiTe TEeXHOJOTHIO XpaHEHHMs JaHHbIX B 00JauHbBIX cepBucax. IlpuBenure
IpUMeEpPbI 00JJaUHBIX XPAHWINLL HH(OPMALIHH.

14. Packpoiite kiaccu(UKaUoO MPOrPaMMHBIX CpEICTB KOMIIbIOTEpa IO pabore ¢
TEKCTOBOM MH(popManuen. PacckaxuTe 0 TEKCTOBBIX IMPOIECCOpPaX Kak HHCTPYMEHTE MO padoTe C
TEKCTOBOM MH(POPMAITHEH.

15. Pacckaxure 00 omnepanusix, KOTOpbI€ BBIMOJHIIOTCS HaJl TEKCTOBOW MHGpopMaiuei B
TEKCTOBBIX IPOIIECCOPAX.

16. Pacckaxxute o Qopmarax (aiioB, B KOTOPBIX XpPAaHHUTCS TEKCTOBas HMHGOpMAIMs.
[TpuBenure npumepsl popmaTtoB. ChopmynupyiiTe OCHOBHOE (DYHKIIMOHAIBHOE MpEIHA3HAYCHHE
dopmara pdf.

17. PackpoiiTe reHe3uc MOsABICHUS (OPMATOB TEKCTOBBIX JOKYMEHTOB. YKaXHTe Ha
MPUYMHBI UX MOSBICHUS.



18. PackpoiiTe TeXHOJOTHUIO pabOTHI ¢ TAOIUIIAMU B TEKCTOBOM JOKyMeHTe. Pacckaxkure 00
dTamax padoTHI C TAOIHUIIAMU B TEKCTOBOM IIPOIECCOPE.

19. Packpoiite TexHomOrut0 (OPMHUPOBAHUSA TEKCTOBOTO JIOKyMEHTa. Pacckaxurte o
npolelype HyMepamuu CTpaHHIl, padoTe ¢ KOJIOHTUTYIaMU, CHOCKAMH, CChIIIKAMH.

20. PackpoiiTe TeXHOJIOTHIO 0(hOPMIIEHHE CTIUCKOB PA3IMYHBIX BHJIOB.

21. PackpoiiTe mpoueaypy co3gaHMs JOKYMEHTa C MOMOLIbI0 InadjoHa. Pacckaxure o
TEXHOJIOTUM CO3/1aHUsl U U3MEHEHHUs I1A0JOHOB TEKCTOBBIX JOKYMEHTOB, KOIMPOBAHUS JIEMEHTOB
nra0ioHa.

22. Pacckaxure 0 criocodax co3/laHusl JIEKTPOHHBIX (POPM B TEKCTOBOM IIPOLIECCOPE.

23. PackpoiiTe HazHaueHUE MPOrpaMM pacllo3HaBaHMUA TEKCTa. Pacckaxure 00 OHIAKH-
cepBHUCax MO PACMO3HABAHUIO TEKCTA U3 Tpaduueckoro odpasa.

24. Pacckaxure 00 HHCTpyMEHTax IIO NEpeBONY TEKCTOBON wuHbopManuu B (ailiibl
pazmuunbix popmaros (pdf, jpg).

25. Pacckaxkute 00 wuHCTpyMeHTax 1o pabore ¢ pdf-mokymentamu (0O0beanHEHHE
JIOKYMEHTOB, y/laJleHUue CTPaHHULl, pa30MeHUe Ha OT/ENbHbIE CTPAHULIBI).

26. Pacckaxute o croco6ax oO0pabOTKM TaONMMYHBIX JaHHBIX. [IpuBenuTe TpUMEpPHI
IPOTPaMMHBIX CPEICTB AJs paboThl ¢ HH(pOpMaLMeH, IpeICTaBIeHHON B TaOIn4HOI opme.

27. Packpoiite ocHOBHBIE (YHKIMH TaONMMYHOrO Tmpoueccopa. IlpuBeaure mnpuMeps
orepanuii HaJ TaHHBIMHU B TAOJUYHOM ITPOIIECCOpe.

28. PacckaxuTe 0 TEXHOJIOTUHU MPOBEACHUS BBIUMCIICHHUH C ITOMOLIbI0 HaacTpoiku «Ilonck
pemeHus» TabnuuHoro npoueccopa MS Excel.

29. PackpoiiTe Ha3HaueHHe CBOAHOM TalOnuubl B TabiauyHOM mpoueccope. Packpoiite
TEXHOJIOTUIO CO3JJaHUsl CBOJTHON TaOJIMLIBI.

30. Pacckaxxure 00 M3MEHEHUM CTPYKTYpbl CBOJHON TaONMIbl, HACTPOMKU HapaMeTpoB
[IOJIEN CBOJHOM TaOIUIIEI.

31. Pacckaxure o ¢uiabTpanMs AaHHBIX B cBoAHOW Tabmuue. Ilokaxkute HacTpoiky
GWIBTPOB ¢ TaOJIMYHOM JTOKyMEHTe. BhIennTe Ha3HAaYeHUE PEKUMOB COPTHPOBKHU U (PHIIBTPAITIH
naHaeIx B Microsoft Excel.

32. Pacckaxute 0  HEOOXOAMMOCTH  3aIIUTHl  TAaONUYHBIX  JIOKYMEHTOB  OT
HECaHKIIMOHUPOBAHHOTO JOCTYIA K HH(pOopMaIyy. BeiaenuTe ypoBHH 3aIIUTHI.

33. Pacckaxure 0 mapospHOW 3aluTe B TaOJUYHOM JOKyMEHTEe. PackpoiiTe TeXHOJIOrHio
3alIUTHl OT HECAaHKIIMOHMPOBAHHOTO MPOCMOTpPA: BCETO JOKYMEHTA, OTJENIBbHBIX JIMCTOB MM HMX
HJIEMEHTOB.

34. Pacckaxure 0 HacTpoiike MaciITada rnevyary, BKJItoYasi HACTPOMKY BEIOOPOYHOM MeyaTH.

35. Pacckaxkute O HaAcTpoWKe TapamMeTpoB II€4YaTH, IMPEIBAPUTEIBHOM IIPOCMOTPE
pacrie4aTbIBaeMbIX JINCTOB TAOJIMYHOTO JIOKYMEHTA.

36. Pacckaxxute O TedaTH IuarpaMM, HAcTPOHKE MapamMeTpoB CTpPAHHIIBI JHArpaMMEI,
IpeBapUTEILHOM IPOCMOTPE THATrPAMM.

37. Pacckaxure o crmocobax MpencTaBleHUs] JaHHBIX B rpaduueckoM Bupae. IlpuBeaute
PUMEPBI.

38. Pacckaxure 06 mHporpapuke kak crocode 000OIIEeHUs TaHHBIX, MPEIACTABICHHBIX B
rpadpuueckoit popme. [IpuBenure BuabI HHPOrpadUKH.

39. PacckaxuTe 0 Tpe3eHTAIlMH KaK CPEJCTBE MPEICTABICHHS MYJIbTUMEIUNHBIX JaHHBIX.
PackpoliTe Ha3Ha4YeHHE NTPE3CHTALHI.

40. Packpotiite TpeOOBaHMUS, IPEABIBISIEMbIE K OPOPMIICHHIO ITPE3CHTAIUH.



41. PacckaxuTe 0 MPOrpaMMHBIX CPEICTBaX CO3JaHMs TNMpe3eHTanui. Jlaiite 0030p Takum
MIPOTrPaMMHBIM CPEJICTBaM.

42. PacckaxuTe O TEXHOJOTMH CTPYKTYypU3allMl MaTepuaia Julst npe3enranun. [Ipusenute
KOHKPETHBIN IIPUMED.

43. Pacckaxwure 0 mporeaype pa3padoTKu CIeHApHs IS pealn3alii Mpe3eHTalnH.

44, PackpoiiTe TEXHOJOTHIO pa3pabOTKH au3aiiHa npe3eHTanuu. [IpuBenuTe KOHKPETHBIN
puMep.

45. PackpoiiTe TEXHOJIOTHIO TOJArOTOBKM MeAHapparMeHTOB (TEKCThl, WJUIIOCTPAINH,
BUJICOCHEMKA, 3aIlIUCh ayIMO(PParMeHTOB) AJIsl IPE3EHTALIUH.

46. PackpoiiTe TEXHOJOTHIO  CO3/aHUSl  DJIEKTPOHHOW  mpe3eHTanuu. llpuBenute
KOHKPETHBIN IIPUMED.

47. PackpoiiTe cIOCOOBI JEMOHCTpPAIlMU MPE3CHTAINH. YKAXKHUTE, Ha KaKUe MOMEHTHI
HYXXHO OOpaTUTh BHUMaHHUE NIPU AEMOHCTPALIUH MPE3CHTALINH.

48. Pacckaxute O HEOOXOAMMOCTH HCIOJB30BaHUWE BHUJICO B Mpe3eHTAlUsX. Bwimenurte
TpeOOBaHUS, KOTOpbIE JOJKHBI TMPEAbSBIATbCS K BUIAcOPparMeHTaMm, TMPEJCTABICHHBIM B
Mpe3CHTAINH.

49. Pacckaxute O HEOOXOAMMOCTH HCIOJIb30BAaHUE ayau0 B Mpe3eHTalusX. Bwimenurte
TpeOOBaHUS, KOTOpHIE JOJDKHBI TPEABABIATECA K ayauodparMeHTaM, MpeICTaBICHHBIM B
Ipe3eHTALUU

50. Pacckaxure 0 croco0ax co3maHusi AUarpamMM B Npe3eHTanuu. Beiaenure TpeboBaHus,
KOTOpBIE JJOJDKHBI IPEABSIBISITHCS K IMarpaMMaM, IPEJCTaBIECHHbBIM B IPE3EHTALUH.

84. MeToanueckue MaTepuasibl, ONpeaesiiolie MPoueIypbl OeHMBAHUSI 3HAHWIA,
YMEHHii, HABBIKOB # (WJIM) ONbITA AeATEJbHOCTH, XapaKTePU3YIOIIUX ITaMNbl
(opMupoBaHUsI KOMIETEHIHIT

[IpomexxyTouHas arTecTaiusi IpoBOIUTCS B (popmMe dK3aMeHa.

DK3aMeH TMO03BOJISIET OLEHUTh CHOPMHUPOBAHHOCTH KOMIIETEHIMH, TEOPETHUUYECKYIO
MOATOTOBKY CTY/ICHTA, €r0 CIIOCOOHOCTh K TBOPYECKOMY MBIIIUIEHHIO, TOTOBHOCTD K MPAKTHYECKOM
JEeSTENIbHOCTH, TMPHOOPETEHHBIE HABBIKM CaMOCTOSATENbHOW pPa0OTHI, YMEHHE CHHTE3UPOBATH
MOJTyYEHHBIC 3HAHUS U IPUMEHSATH WX MPHU PEIICHUH MTPAKTUICCKHUX 3a71ad.

HroroBast olieHKa BBICTABIISETCS C yU€TOM HAOpaHHOW CYMMBI 0aJlIoB.

YCTHBINM OTBET HA DK3aMEHE

st oneHKH C(HOPMUPOBAHHOCTH KOMIIETEHIIMM TIOCPEJCTBOM coleceoBaHusl (YCTHOTO
Ompoca) CTYAEHTY MpPEeABAPUTENBHO TNPEIaraeTcsi MepeYeHb BOIPOCOB WM KOMILIEKCHBIX
3a/IaHU#, TPEANOJaralouX yMEHHE OPHEHTHUPOBATHCS B IMpoljeMe, 3HAHUE TEOPETHUYECKOTO
MaTepuaina, yMEHHUs IPUMEHSTH €ro B MPaKTUYECKO MpodhecCHOHANBHOM 1eTeNbHOCTH, BIaIeHHe
HABBIKAMU ¥ IPUEMaMH BBITTOJIHCHUS IPAKTHYCCKUX 3aJaHHM.

[Ipu orieHKe AOCTUKEHUN CTYJIEHTOB HE0OX0IMMO 0OpaIaTh 0co00e BHUMaHUE Ha:

— YCBOCHHE MPOTPaMMHOT0 MaTepuraa;

— YMEHHE U3JIaraTh IpOrpaMMHBINA MaTepual HAYYHBIM S3BIKOM;

— YMEHHE CBS3BIBATH TCOPHIO C MMPAKTUKOM;

— BIIaJIcHHE HABBIKAMU MMOWCKA, CUCTEMAaTH3allid HEOOXOJMMBIX UCTOYHHKOB JUTEPATYPHI
o qucruiumHe «[IpakTukym mo nHGOPMAITMOHHBIM TEXHOJIOTHIM;

— yMeHHe 00OCHOBBIBATh MPUHSTHIC PEIICHUS;

— BJIaJICHUE HaBBIKAMH W TIPHEMAaMH BBITIOJTHEHHS MPAKTUICCKUX 3aJIaHUH;

— YMEHHUE TOJKPEIUIATh OTBET ULUTFOCTPATUBHBIM MaTEPUATIOM.

KonTponbhas pabota

Cucrema 3aaHi KOHTPOJIBHBIX PaOOT JOJDKHA!

— BBISIBJIATH 3HAHUS CTYJICHTOB 10 JUCIUTUINHE (pa3aeny JTUCIUILIAHEI);



- BBIABIIATH IIOHUMAHUCEC CYIIHOCTHU HU3Yy4aCMbIX npeaMETOB )41 HBHCHHﬁ, ux
3aKOHOMEPHOCTEM;

— BBISIBJIATh YMCHHE CAMOCTOSITENIBHO JIeTIaTh BBIBOABI M O0OOIICHHUS,

— TBOPYECKH HUCIIOJIb30BATh 3HAHUS U HABBIKU.

9. lepevyeHb OCHOBHOI M TONMOJTHUTEILHOI YU4eOHOI JJUTEpaTypPhI
OcHoBHas1 JiuTEepaTypa

1. I'pomies, A. C. MudopmanimoHHbie TEXHOJIOTHN [ DIEKTPOHHBIN pecypc] : 1abopaTopHBIi
npaktukym / A. C. I'pomieB. — 2-e uzn. — M. ; bepnun : lupexr-Menua, 2015. — 285 c. — Pexxum
nocrymna : http://biblioclub.ru/index.php?page=book&id=434666.

2. VHdopManmoHHbIe TEXHOJIOTUU [DIEKTPOHHBIA pecypc]| : 1abopaTOpHBINA MPAKTUKYM /
aBT.-cocT. C. B. I'oBopoBa, M. A. JlanmHa ; MuHuCcTepcTBO 00pa3oBaHus W Hayku Poccuiickoi
Oeneparun, OenepanbHOe TOCYAAPCTBEHHOE AaBTOHOMHOE O0pa30BaTEIbHOE — yUPEKIACHUE
BhIcIIEro npodeccuonanbHoro odpazonanus «Ceepo-KaBkasckuii henepanbHblil YHUBEPCUTETY. —
CraBponoib : CKdY, 2016. — 168 c. — Pexum JocTyna
http://biblioclub.ru/index.php?page=book&id=459048.

3. Nudopmanmonnsie TeXHOJIOTHH [DneKTpoHHBIN pecype| : yueonuk / 1O. HO. I'pomos,
U. B. {uapux, O. I'. VMBanoBa, u ap. ; MwuHuctepctBo oOpa3oBaHus M Hayku Poccuiickoii
Oenepanun, enepaabHOE rocyAapcTBEHHOE OI0KETHOE 00pa30BaTENbHOE YUPEKACHHUE BBICIIETO
npodeccuoHansHOro oopasoBanusi «TaMOOBCKHI TOCYJapCTBEHHBINM TEXHUYECKUI YHUBEPCUTET.
— Tamb6oB : HzmarensctBo ®I'BOY BIIO «TI'TY», 2015. — 260 c. — Pexum nmocryma :
http://biblioclub.ru/index.php?page=book&id=444641.

JlonosHUTeIbLHAS JTUTEpPaTypa

1. UcakoBa, A.W. Nudopmanmonnsie TexHomoruu : ydeOHoe mocodbue / A.M. Mcakona ;
Tomckuii ["'ocynapcTBeHHBIN YHUBEPCUTET CUCTEM yrpaBieHUsS U paauodiekTpoHuku (TYCVYP),
Kadenpa aBromarusupoBannsix cucreM ynpasierus (ACY). — Tomck : TYCYP, 2013. — 207 c. :
wi. — Pexxum noctyna: https://biblioclub.ru/index.php?page=book&id=480610. — bubmnuorp.: c. 197-
198. — TekcT : 2IEKTPOHHBIN.

2. XubikuHa, A.I'. IapopmanrionHble TeXHOJIOTHH : yueOHoe nmocodue / A.I'. Xubikuna, T.B.
Munkuna ; CeBepo-KaBkasckuii ¢enepanbHblii yHuBepcuTeT. — CraBponods : CeBepo-KaBkasckuit
O®enepanbubiii  yauBepcuter (CKDY), 2017. — 126 c¢. : cxem., mi. — Pexum pgocryna:
https://biblioclub.ru/index.php?page=book&id=494703. — buGnuorp. B kH. — T€KCT : 3JCKTPOHHBIH.

10. Ilepeyens pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH « UHTEepHET»

1. http://www.lbz.ru — UznarensctBo «BUHOM. JlaGoparopusi 3HaHHID» [DIEKTPOHHBIH
pecypc] / Odunmansueiii cait uznarensctea «bBMUHOM. JlaGoparopus 3nanuit». — M.: BUHOM.
Jlabopatopus 3uanuii. — URL: http://www.Ibz.ru.

2. http://lwww.informika.ru — ®enepanbHoe rocyaapcTBEHHOE aBTOHOMHOE YUPEKICHHE
«["ocynapcTBEeHHBI Hay4YHO-UCCIIEOBATEIbCKUNA HHCTUTYT HH(POPMAIMOHHBIX TEXHOJOTUH U
TEJIEKOMMYHHKAIHi» [ DnekTpouHbIi pecypc] / M.: Informika.ru. - URL: http://www.informika.ru.

3. http://lwww.intuit.ru — HWuTtepHer-YuuBepcurer Mupopmanumonnsix TexHomornit
[DnexTpoHHBIN pecypc] / becruiatHbie yueOHbIe KypChl 110 HHPOPMAIIMOHHBIM TEXHOJIOTUAM. — M. :
HOY «MHTYUT». — URL: http://www.intuit.ru.

11 Metoauyeckune yKazaHusi 00y4aomuMcsi 10 0CBOCHUIO JUCHHUILIMHBI (MOIYJIs1)

[Ipu ocBOoeHMM MaTepuana AUCITUTIIMHBI HEOOXOIMMO:

—  CIUTAHUPOBATh U PACTIPEACTUTH BpEeMs, HEOOXOUMOE JJIs U3YUCHUS JUCIIUILITUHBL;

—  KOHKPETH3UPOBaTh AJIs ceOs MJIaH U3ydeHHs] MaTepHana;

—  O3HAKOMHUTHCS C OOBEMOM M XapaKTEpOM BHEAyIUTOPHON CaMOCTOSITENLHON pabOThI
JUIA ITIOJIHOIIEHHOI'O OCBOCHU S Ka)K)IOﬁ N3 TEM TUCHUIIIINHBI.


http://www.lbz.ru/
http://www.lbz.ru/
http://www.informika.ru/
http://www.informika.ru/

CueHnapuii u3ydeHus Kypca:

—  mpopaboTaiTe KaKIyI0 TEMY I10 IIPeajiaracMOMy HIDKE aJTOPUTMY JACHCTBUI;

—  PperyisipHO BBINOJHSMTE 3aJaHusl JUISI CaMOCTOSTENBHOM pPabOThl, CBOEBPEMEHHO
OTUYUTHIBANTECH MIPENOAABATENIO 00 UX BHIIIOJHEHUH;

—  U3Y4YMB BECh MaTepual, IPOBEPHTE CBOI YPOBEHb YCBOEHUS COACPHKAHUS TUCLUILINHBI
U TOTOBHOCTh K cJlaye 3auyeTa/s>K3aMeHa, BBIIIOJIHUB 3a/laHus M OTBETHUB CAMOCTOATEIBHO Ha
IIPUMEPHBIE BOIIPOCHI JUIsl IPOMEXKYTOUHOM aTTEeCTaI1H.

Anroput™m paboThl HaJl K&KIOH TEMOM:

—  U3YYWTE COAEpKAHUE TEMbl BHayaJle 10 JIEKIIMOHHOMY MaTepuaiy, a 3aTeM I10 JIpyrum
HMCTOYHHUKAM;

— OpOYUTAWTE  JONOJHUTENBHYIO  JUTEpaTypy U3  CHHUCKA,  IPEAJIOKEHHOTO
[IPENo/IaBaTelIeM;

—  BBIIMIIUTE B TETpaJb OCHOBHBIE IIOHATHS M KaTErOPUM IO TEME, HCIOJb3Ys
JICKIMOHHBIN MaTepuaj WIH CI0BapH, YTO MOMOXKET OBICTPO MOBTOPUTH MaTepHall IMPU MOATOTOBKE
K IPOMEXKYTOYHON aTTECTALlUH;

—  COCTaBbT€ KpaTKUU IJIaH OTBETA MO KaXXIOMY BOMPOCY, BBIHOCUMOMY Ha OOCYXKIACHHE
Ha ayJAUTOPHOM 3aHATUU;

—  NIOBTOPUTE OINPEIEIICHHS] TEPMUHOB, OTHOCSIIMXCS K TEME;

—  IpoAyMaiiTe MpUMeEpbl U WILTIOCTPALUU K 00CYKIEHUIO BOIIPOCOB 10 U3y4aeMOl TEME;

— monx0epure LUTAThl YYEHBIX, OOIIECTBEHHBIX JEATEeNeH, MyOIMIHCTOB, YMECTHBIE C
TOYKH 3PEHHUS 00CYX IAeMOIl TTPOOIEMBI;

—  NPOAYMBIBAWTE BBICKA3bIBAHUS 110 TEMaM, MPEJI0KEHHBIM K ayIUTOPHBIM 3aHITHSM.

Pexomenganmu o paboTe ¢ TuTepaTypo:

— O3HaKOMbTECh C aHHOTAIMSAMU K PEKOMEHIOBAaHHOW JIUTEpaType M OIPEICITUTE
OCHOBHOM MCTO/ U3JIOKCHHUA MaTCpUualia TOro Wik HHOTO UCTOYHUKA,

—  COCTaBbTE€ COOCTBCHHBIC aHHOTAIlMM K JIPYTMM HUCTOYHHUKAaM, 4YTO TIOMOXET IpH
MOJITOTOBKE pedepaToB, TEKCTOB PEUCH, MPH MOJATOTOBKE K POMEKYTOUHOM aTTECTAIINN;

—  BBIOGPUTE TE€ UCTOYHUKU, KOTOpPBIC HAWOOJIEe MOAXOIAT Ui U3YyYCHHS KOHKPETHOU
TEMBI;

— mpopaboTaiiTe coJepKaHUEe UCTOUYHUKA, CPOPMYITUPYITE COOCTBEHHYIO TOUKY 3PECHHUS
Ha TIpo0JIeEMy ¢ OTIOPOI Ha MOTYUYSHHYIO0 HH(POPMAIIHIO.

12. IlepeyeHb HHGOPMALMOHHBIX TEXHOJIOTHIA

Peanuzanus yuyeOHOM mporpaMMmbl 00€CIEUMBAETCS JIOCTYNOM KaXJOTO CTYAEHTa K
MH(POPMALIMOHHBIM pecypcaM — 3JIEKTPOHHONW OuOnMoTeKke U ceTeBbIM pecypcam Murepner. s
ucnionb3oBanus HWKT B  yueOHOM miporiecce HCIMONB3YyeTCs MPOTPaMMHOE OOecredeHue,
MO3BOJIAIOIIEE OCYLIECTBIIATh IIOMCK, XPAHEHHE, CHUCTEMATH3alMI0, aHAIU3 M IPE3CHTALUI0
uH(pOopMalnu, 3KCHIOPT HUH(OpPMaLMKU Ha IUPPOBbIE HOCUTENIU, OPraHU3aLMI0 B3aUMOJEHCTBUS B
peasbHOM M BUPTyaJbHOU 00pa3oBaTeNIbHON Cpejie.

WnnuBuayanbHble pe3yibTaTbl OCBOCHHS JUCHUIUIMHBI CTyJE€HTaMu (QUKCHPYIOTCS B
AIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEIbLHON Cpe/ie YHUBEPCUTETA.

121 TlepeyeHb MPOrpaMMHOIO odecrnedyeHUus (0OHOBJIEHHE MPOU3BOJNTCS MO Mepe
MOSIBJICHHUS] HOBBIX BePCHH MPOIrPaMMBbl)

1. Microsoft Windows 7 Pro

2. Microsoft Office Professional Plus 2010

3. 1C: Yuusepcurer I[TPOD

122 Tlepeyenb  UHGPOPMAIMOHHBIX  CHPABOYHBIX  cHCTeM  (OOHOBJEHHE
BBINOJIHSAETCSH €KeHeAeIbHO)

1. CnpaBounas npaBoBas cuctema «Koncymnprantllimroc» (http://www.consultant.ru)

2. Nudopmanmonno-npasosas cuctema «[TAPAHT» (http://www.garant.ru)
123 TlepeyeHb cOBpeMEHHBbIX NPO(ecCHOHATBbHBIX 023 TaHHBIX



1. Ilpodeccuonanbuas 6a3a gaHHBIX «OTKpbIThIE NaHHble MUHHMCTEpCTBA 00pa3oBaHUs U
nayku POy (http://xn----8sblcdzzacvucOjbg.xn--80abucjiibhv9a.xn--plai/opendata)

2. DnekTpoHHas oubimorevHas cucrema Znanium.com (http://znanium.com)

3. Enunoe okHO mocTyma K oopasoBaTensHbIM pecypcam (http://window.edu.ru)

13. MaTepuajibHO-TeXHUYeCKOe o0ecnedeHne JUCHUIIMHBI(MOTYJIs1)

Jlnss  mpoBeAeHHs ~— ayIUTOPHBIX  3aHATUH  HEOOXOAMM  CTaHAApTHBIM  Habop
CHelraln3upoBaHHON y4eOHOM Mebenu U y4yeOHOro oOOpyJOBaHMS, a TaKXKe MYJIbTUMEAHITHOE
o0opynoBaHuE A JAEMOHCTpalMM Ipe3eHTaluuil Ha jekuusx. s mpoBeneHus NMpakTHUYECKUX
3aHATUH, a TaKKE€ OPraHU3aIMN CaMOCTOSATEIbHONH pabOThl CTYJICHTOB HEOOXOIUM KOMITbIOTEPHBIN
KJ1acc ¢ pabournMu MecTaMH, 00ECTIeYMBAIOIIMME BBIX0 B IHTEpHeT.

WunuBuayanbHble pe3yibTaThl OCBOEHHUS JUCHUIUIMHBI (UKCUPYIOTCS B 3JIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTENbHON cpelle YHUBEPCUTETA.

Peanuzanusi yyeOHON mnporpaMMbl 0OecleuMBaeTCsl JOCTYIIOM KaXJIOro CTYJEHTa K
MH(POPMALIMOHHBIM pecypcaM — JJIEKTPOHHOW OMOIMOTEKEe U ceTeBbIM pecypcam Murepuer. s
ucnonszoBanuss UKT B yueOHOM mpoiecce HE0OXOIMMO HaTU4KME MPOTPAMMHOTO OOecredyeHus,
MO3BOJISIONIETO OCYIIECTBIIATh NOUCK HH(POpMaIK B ceTu MHTEepHET, CHCTeMaTH3aIHI0, aHATN3 U
Mpe3eHTAlNI0 HHPOpMAIUK, SKCIOPT HHPOpMAIUN HA U(POBBIE HOCUTEIH.

VYyeOHast ayaAuTOpHst JUIsl IPOBEACHUS 3aHATHH JEKIMOHHOIO TUIIA, 3aHATHI CEMUHApPCKOI0
TUMA, TPYNIOBBIX M HWHIAUBUAYAIbHBIX KOHCYNIbTAllMH, TEKYIIETO KOHTPOJS M MPOMEKYTOUHOM
aTTecTallu, KypCOBOIO IPOEKTUPOBAHUS (BBIIIOJHEHHUS KYpCOBBIX padoT).

JlaGoparopus BEIYUCIUTENEHON TEXHHUKH.

[Tomenienue ocHamieHo 000pyI0BaHUEM U TEXHUUYECKUMHU CPEICTBAMU O0yUEHUS.

OcHoBHOE 000pyIOBaHUE:

ABTOMAaTU3UPOBaHHOE paboyee MECTO B COCTAaBE (CUCTEMHBIN OJIOK, MOHUTOp, KIIAaBUATYpPA,
MBIIIIb ), HHTEPAKTUBHBINA JUCIIICH.

JIaboparopHoe 00OpymOBaHUE: aBTOMATH3UPOBAaHHOE padodee mMecTo (KommbioTepbl — 13
IIT. ).

VY4eOHo-HarIgIHbIe TOCOOUS:

[IpesenTanumu.

[Tomernenue a1 caMOCTOSTENBHOM pabOTHI.

ITomernieHne ocHaleHo 000pYJOBAHUEM U TEXHUYECKUMH CPEICTBAMH 00ydEHUS.

OcHoBHOE 000pyOBaHUE:!

KomnbroTepHass TeXHHKa C BO3MOXHOCTBbIO MOAKIIOUEHHMs K cetu UHTepHer wu
o0OecrieyeHreM J0CTyIa B JIEKTPOHHYIO MH(POPMAIIMOHHO-00pa30BaTeNbHYI0 Cpely YHUBEPCUTETA
(mepcoHanbHbIN KOMIIbIoTEp 10 mmIT.).

VY4eOHo-HarIgIHbIe TOCOOUS:

[IpesenTanumu.

[Tomernenue a1 caMOCTOSTENHHON pabOTHI.

YUuranbHbIN 3a1.

OcHoBHOE 000pyOBaHUE:!

KomnbroTepHass TeXHHKa C BO3MOXHOCTBIO MOAKIIOUEHHs K cetu UHTepHeTr wu
o0ecrieyeHreM J0CTyIa B AJIEKTPOHHYIO HMH(GOPMAIIMOHHO-00pa30BaTeNbHYI0 Cpely YHUBEPCUTETA
(xommproTep 10 mT., MpOeKTOp € 3KpaHOM | INUT., MHOrO(YHKIMOHAIBHOE YCTpoiicTBO 1 mIT.,
npuHrep 1 mr.)

Y4eOHO-HaTITHBIE TOCOOUS:

YyeOHMKH W Yy4eOHO-METOAMYECKHE TOCOOMSs, TMEePUOANYECKUE W3JaHUsl, CIpaBOYHAs
JauTeparypa.

CTeH/IbI ¢ TEeMAaTHYECKUMH BBHICTABKAMU.


http://открытые-данные.минобрнауки.рф/opendata/
http://znanium.com/
http://window.edu.ru/

